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INOJIOXKEHHUE
O 3AIIIUTE NEPCOHAJIBHBIX TAHHBIX PABGOTHUKOB
MysananansHoro 61o1xeTHOro 06meo6pa3oBaTeILHOIO YUpexIeHHus
«CrnennajibHas (KoppeKknHoHHas) 06meo6pa3oBaTe/bHAS MIKOJIA
AJsi 00y49a0IHAXCS € OrPAHHYEHHBIMH BO3MOXKHOCTSMH 310POBbS
(mapymenne nHTesIeKTa) Ne 119 r. YensiGuncka»




1. OBIIME ITOJIOXKEHU A

1.1. Hacrosimee Ilonoxkenue pa3paboTaHO B HENMAX 3alIUTHl MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB
MyHULIUTTaTIBHOTO OromxeTHOro  olmieoOpazoBarenbHOro  yupexnaenus — «CrenuanbHas
(koppekimoHHast)  oOmeoOpa3oBarenbHas IIKOJIA JUIsi  OOydJalolmuXcss C  OrPaHUYCHHBIMHU
BO3MOKHOCTSIMH 3710pOBbs (HapymieHue uHTemwiekta) Ne 119 r. YensOuncka» (mamee — MBOY
«C(K)OLI Ne 119  r. YensiOunckay).
1.2. Hacrosmee Ilonoxkenue pa3paboTaHO B COOTBETCTBHH ¢ TpeOOBaHUAMH TpynoBOro Kojaekca PO,
®enepanbHoro 3akoHa ot 27 urong 2006 r. Ne 152 @3 «O mepcoHaIbHBIX JaHHBIX» U ONpPEIeseT
cucteMy OOpaOOTKM M 3alUThl MEPCOHAIBHBIX JaHHBIX PaOOTHUKA, IMOJTYYEHHBIX B IPOLIECCE
XO3SICTBEHHOM JIEATETBHOCTH U HEOOXOUMBIX B CBSI3U C TPYAOBBIMUA OTHOIICHHUSIMU.

[lepconanbubie AaHHble paboTHHKA — WHGoOpManus, HeoOXoaumash pabOTOJaTeN0 B CBA3H C
TPYIOBBIMU OTHOIICHUSIMH U KaCAIOMIAsACAd KOHKPETHOTO pabOTHHKA.

OO0paboTka NEepCOHANBHBIX JAaHHBIX pPaOOTHHKA — MOJy4yeHHUE, XpaHeHHe, KOMOWHUPOBAHUE,
nepeaaya UM Jr00e Ipyroe NCroab30BaHUE EPCOHANBHBIX TaHHBIX PaOOTHHUKA.

2. IEPEYEHb JOKYMEHTOB U CBEJIEHUI,
COJAEPKAIIUX NTEPCOHAJIBHBIE TIAHHBIE PABOTHUKA

2.1. B coorBerctBuu ¢ TpynoseiM konekcoM P® nuro, noctynatomee Ha padoty B MBOY «C(K)OLL
Ne 119  r. YensOuHcka», NpeabaBiseT pabOTOAATENIO CIEAYIOIINE AOKYMEHTBI, COJAEpKaIlhe ero
[IEPCOHANIbHbBIE IAHHBIE:
— MAacHopT WM APYroil JOKYMEHT, yIOCTOBEPSIOIUN JTUYHOCTh, KOTOPBIA COAEPKUT CBEICHUS O
€ro MaclopTHHIX JaHHBIX, MECTE PErHCTPaIH (MECTE JKUTENbCTBA), CEMEWHOM IOJIOKEHUY;
— TPYIOBYIO KHUXKKY, KOTOpasi COJEPIKUT CBEICHUS O TPYJOBOU ACSITENbHOCTU PAOOTHHKA;
— CTPaxOBOE€ CBMJIETENHCTBO I'OCYAAPCTBEHHOIO NEHCHOHHOTO CTPAaXOBAaHMSI, KOTOPOE COAEPIKUT
CBEZICHHSI O HOMEPE U CEPUU CTPAXOBOTO CBUJIETENIBLCTBA;
— CBHJIETENBCTBO O MOCTAHOBKE HA YYET B HAJOrOBOM OpraHe, KOTOPOE COJEPKUT CBEACHUS 00
UACHTU(PUKAIIMOHHOM HOMEpE HaJOorOIUIaTeNbIINKa;
— JIOKYMEHT 00 00pa3oBaHUU, KBATU(UKAIMN WM HATWYUU CIICIHUATBHBIX 3HAHWM, COJEp Kallnuii
cBesieHUs 006 0Opa3oBaHuH, MPoheccuu;
— JOKYMEHTbl BOMHCKOTO Yy4yeTa, KOTOpblE COJEepXaT CBEACHMS O BOMHCKOM Yy4YeTe
BOEHHOOOS3aHHBIX U JIUL], OJUIeXkKAIUX PU3bIBY HA BOEHHYIO CIIYKOY.
2.2. B nepedeHb TOKyMEHTOB U CBEICHUM, COAEPKAIINX EPCOHANIbHBIE JaHHbIE, BKIIOYAtOTCS:
— TPYZIOBOM J10rOBOD;
— CBEJIEHHUS O COCTOSIHUU 3/I0POBBS;
— CBEJICHUs 0 3apaboTHOM mJare.

3. OBIIME TPEBOBAHUA ITPU OBPABOTKE
HEPCOHAJIBHBIX TAHHBIX U 'APAHTHUU UX 3AIIINTHI

3.1. O6paboTka MEepCOHATBHBIX JAHHBIX PAOOTHHKA OCYIIECTBIISIETCS MCKIIOUYUTEIHHO B IEIAX
oOecriedeHrsT 3aKOHOB U MHBIX HOPMAaTHBHBIX IPAaBOBBIX AaKTOB, COJEHCTBHUS pPaOOTHUKY B
TPYJIOYCTPOMCTBE, OOy4YeHHUS W MPOJABMKEHHS MO Cciyk0e, obecrieueHuss JTUYHON Oe30MacHOCTH
pabOTHHKA, COXPAaHHOCTH UMYIIIECTBA, KOHTPOJISI KOJTMYECTBA U Ka4eCTBA BBITOIHAEMON pabOTHI.

3.2. Bce mepcoHanpHbIe AaHHBIE paOOTHHKA MEpealoTcs UM JUYHO. Ecim mepcoHalbHBIC TaHHBIE
pabOTHHKA BO3MOXKHO MOJYYHUTh TOJIBKO Y TPEThEe CTOPOHBI, TO paboToaaTeNlb 00s3aH YBEJJOMUTH 00
3TOM pabOTHHKA 3apaHee M OT HEro JOJHKHO ObITh MOJYy4YeHO NMHCbMEHHOE corjacue. PaboTtonmarens
00s13aH COOOIIUTH PAOOTHUKY O LIEJSAX, UCTOUHUKAX U CIOCcO0aX MOIydeHHs MePCOHAIBHBIX JaHHBIX, a
TAKXKEC 0 XapaKTEPEC MOICKAIUX IMOJTYICHHUIO ITEPCOHATTbHBIX JaHHBIX.



3.3. PaGoronarens He MUMeEeT IpaBa MojyyaTb U 0O0pabaThIBaTh MEPCOHANBHBIC JaHHBIE PA0OTHHKA O
€ro IMOJUTUYECKHX, PEIMTHO3HBIX M JPYruX YOSKIEHMAX W YacTHOM »ku3HM. B ciyuwasx,
HENOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOIIEHUH, B COOTBETCTBUU CO CTaTbeil 24
Koncrurynun P® paboronatens BopaBe moiydaTb M 00paOaThiBaTh JJaHHBIE O YAaCTHOM JKU3HU
pabOTHHKA TOJBKO C €r0 MUCHMEHHOTO COTIIACHSI.

3.4. PaGoTonarenb He MMeET IIpaBa MoJy4yaTh U 00pabaThiBaTh JaHHbIE pAOOTHHMKA O €ro YJICHCTBE B
OOIIECTBEHHBIX OOBEIUHCHHSIX WA €r0 MPOQCOIO3HOW NEATEIhHOCTH, 32 HMCKIIIOUEHHUEM CIIy4aes,
IIPEYCMOTPEHHBIX (eiepaIbHBIMU 3aKOHAMM.

3.5. Ilpu npuHATHM PELICHUH, 3aTParuBaloINX HHTEPECHl paOOTHUKA, pab0oToAaTENIb HE UMEET IpaBa
OCHOBBIBAThCsI HA MIEPCOHAIBHBIX IaHHBIX PA0OTHUKA, MOJYYEHHBIX UCKIFOUUTEIIBHO B PE3YNIbTATEe UX
aBTOMATH3MPOBAHHON 00paOOTKH MM AJIEKTPOHHOTO TOTY4EHHUS.

3.6. 3amuTa OT HENPAaBOMEPHOI'0 UCIOIb30BAHNS IEPCOHANIBHBIX IaHHBIX PA0OTHHKA 00ecreunBaeTcs
paboTozarenem 3a cueT COOCTBEHHBIX CPEZCTB B OPS/IKE, YCTAHOBICHHOM (he/iepaibHbIM 3aKOHOM.
3.7. PaGoTHMK J10JKEH ObITh 03HAKOMJIEH ¢ HacToA MM [losokeHreM o pocnucs.

4. IOPAAOK XPAHEHUA 1 UCIIOJIb3OBAHUE
INEPCOHAJIBHBIX TAHHBIX PABOTHUKA

4.1. TlepconanbpHble IaHHBIE paOOTHHWKA XpaHATCA IIOCIE ABTOMATH3UPOBAaHHON 00pabOTKM Ha
3JIEKTPOHHOM HOCHUTEJIE U B OyMa)KHOM BapUaHTE B JIMYHOM JI€JI€ COTPYAHHKA.

4.2. IlepconanbpHble TaHHBIE B OyMa)XHOM BapuaHTe XpaHsTcsa B ceiide. Kimrou ot ceiida xpanutcs y
mupektopa MBOY «C(K)OL Ne 119 r. YUensOuHckay .

4.3. IlepcoHasbHblE JaHHBIE Ha 3JEKTPOHHBIX HOCUTENSIX XpaHATcs B nporpamme «1C:3apruara u
Kagpb». JIOCTyl K mporpaMMe UMEIOT TUPEKTOp, IIaBHbIM OyXrainrtep, cleruanucT no kajapaMm. Bxoa
B [IPOrPaMMYy OCYILECTBISETCS TOJIBKO IPH BBEACHUU JIMUYHOTO M1apOJIs I0JIb30BaTENs.

4.4. Jlonyck K NEpCOHAIbHBIM JIaHHBIM PaOOTHUKA pa3pellieH TOJIbKO TEM JOJDKHOCTHBIM JIMLAM,
KOTOPBIM TIEpPCOHAIBHBIE JTaHHBIE HEOOXOIMMBI B XO3SMCTBEHHOW NEATENbHOCTH corjacHo Crucka
CMeLUAIbHO YIOJIHOMOYEHHBIX JIUIL (TTpHriIokeHue 1).

4.5. Ot pabOTHUKOB, OTBETCTBEHHBIX 32 XPAaHEHHE IEPCOHAIbHBIX JAHHBIX, a TAKXXE PaOOTHUKOB,
BJIAJICIOIIMX TEPCOHAIBHBIMU JaHHBIMU B CHIJIy CBOMX JOJDKHOCTHBIX OOs3aHHOCTEH, Oepyrcs
o0s13aTeNbCTBA O HEpasIJIalleHUH KOH(UIEeHIMaTIbHON HHPOpMaluu O MEPCOHANbHBIX JIaHHBIX
pabOTHHKOB.

4.6. BHemHMI 1OCTYH K INEPCOHAJIbHBIM JaHHBIM PaOOTHUKOB HMEIT KOHTPOJIbHO-PEBU3UOHHBIE
OpraHbl IPY HAJIMYMH JOKYMEHTOB, HA OCHOBAHUM KOTOPBIX OHHU IPOBOJAT IPOBEPKY. [MCTaHIIMOHHO
IepCOHANbHbIE JaHHbIE PAOOTHUKOB MOTYT OBITh IPEACTaBICHbl KOHTPOJIbHO-HAJ30PHBIM OpraHam
TOJILKO MO MUCbMEHHOMY 3ampocy. CTpaxoBble (OHIbI, HETOCYIapCTBEHHbIE MEHCUOHHBIE (OHBI,
JIpyrue OpraHu3aliy, a TakXKe POJCTBEHHUKHU U YJICHbl CEMbH pAaOOTHUKA HE HMEIOT JI0CTyHa K
NEePCOHAJBHBIM JJAaHHBIM DPA0OTHUKA, 32 HCKIIOUYCHHEM HaJM4Ms MUCbMEHHOIO COIJIacHs Camoro
paboTHHKA.

4.7. ABTOMaTH3upoBaHHas 00pabOTKa U XpaHEHHE MEPCOHATBHBIX JAHHBIX pAOOTHUKOB JOMYCKAIOTCS
TOJIBKO TOCJIE BBITMOJHEHUS BCEX OCHOBHBIX MEPONPUATUH O 3allUTE HHPOPMAIIHIH.

4.8. TlomemeHusi, B KOTOPBIX XpaHATCS IEpPCOHANIbHBbIE JlaHHBbIE PAOOTHUKOB, JOJDKHBI OBITh
000py/10BaHbl HAJIC)KHBIMU 3aMKaMHU.

5. MPABUJIA IIEPEJAYU ITEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

5.1. Ilpu mepenaye mepcoOHAIBbHBIX JTaHHBIX PaOOTHHKA OTBETCTBEHHBIN 3a XpaHEHHE MEPCOHATbHBIX
JAHHBIX JTIOJDKEH COOIII0IaTh CIIEAYIONINe TPeOOBaHHUS:

— He coo0IaTh MepCcOHAbHBIC JaHHbIE paO0OTHUKA 0€3 €ro MUCbMEHHOTO COTJIacHs, KpOME CIIydaesn,
KOT'/Ia 3TO HeOOXOAMMO B IENIAX MPEAYIPEKACHHS YTPO3bl )KU3HHU U 3A0POBbIO PaOOTHHKA, a TAKKE B
CIIyYasix, YCTAaHOBJICHHBIX (e/iepaTbHBIM 3aKOHOM;



— TIpeAynpexIaTh JIUL, MOJIYYHMBLIMX MEPCOHAJIbHBIC JaHHBIE PA0OTHUKA, O TOM, YTO 3THU JaHHBIC
MOT'YT OBITh MCHOJB30BaHbI JIUIIb B LEJAX, IS KOTOPBIX OHH COOOIIEHBI, M TPeOOBAaTh OT 3TUX JIUI]
MOJITBEPKICHUS TOTO, YTO 3TO MPABUIIO COOJIIOICHO;

— HE co00IIaTh MepCOHANbHBIC TaHHbIE PAOOTHUKA B KOMMEPUYECKHX LENAX;

— HE 3alpalmrBaTh HHPOPMALIUIO O COCTOSHUM 310POBbsS pabOTHHKA, KPOME TEX CBEICHHM, KOTOpPbIE
OTHOCSITCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJIHEHHSI pAOOTHUKOM TPYIOBOW (DYHKITHH.

5.2. PabGoronatens BIpaBe OCYLIECTBIATH NepeAady MEepCOHATbHBIX JAHHBIX PAaOOTHUKA B Ipenenax
OJTHOI OpraHu3aly B COOTBETCTBUU C JaHHBIM [loiokeHreM, ¢ KOTOPbIM paOOTHUK O3HAKOMJIEH MO
pacrucky.

5.3. PaboTtonarens Bipase rnepeaaBaTh MepCOHANbHBIC JaHHbIE pa0OTHHKA MTPECTABUTENIO0 PaOOTHHUKA
B MOpsAKe, ycTaHOBIeHHOM TpynoBbiM Kojekcom P®, u orpaHmumBaTh 3Ty MH(OPMAIMIO TOJIBKO
TEMH TEPCOHANBHBIMU JAHHBIMA PaOOTHHKA, KOTOphIE HEOOXOOMMBI JUIS BBIIOIHEHHS YKa3aHHBIM
MPEICTaBUTENEM ero (yHKIUH.

6. IPABA PABOTHUKA B LHEJISIX OBECIIEYEHUA
SAIUTHI HEPCOHAJIBHBIX TAHHBIX, XPAHAIIUXCH Y PABOTOJATEJIA

PaGoTHuk nmeeT mpaBo:

— Ha MOJIHYI0 HH(POPMAITHIO O CBOUX IEPCOHATBHBIX JIAHHBIX U 00pa0OTKE ITUX JTaHHBIX;

— Ha CBOOO/HBIN OECIUIaTHBIM JOCTYN K ATHUM JaHHBIM, BKJIIOYas MIPaBO HA MOJIY4YEHHE KOMHUI JTH000H
3aIlUCH, COJIEpIKAIEH MepcoHabHBIE TaHHbIE pA0OTHHKA,

— Ha TpeboBaHHE OO0 HWCKIIOYEHUHM WJIM HUCHPABICHUM HEBEPHBIX WU HEMOJHBIX MEPCOHATBHBIX
JaHHBIX, 00pabOoTaHHBIX ¢ HapyIIeHHeM TpynoBoro koaekca P® u nactosmero [onoxeHus;

— Ha TpeOoBaHue 00 wu3BeHIeHHH paboTojgaTeNieM BCEX JHUI[, KOTOPHIM paHee ObLIM COOOIIEHBI
HEBEpHbIE WJIM HEMOJIHBIE IEePCOHANbHBIC JaHHBIE PabOTHHMKA, 000 BCEX MPOM3BEACHHBIX B HHX
HCKJIFOYEHUSIX, UCTIPABICHUSAX WIH JTOTIOJHEHUSAX;

— Ha OIPEJEIICHNUE CBOUX MPEICTABUTEINEH JIJIS 3alUThl CBOMX NIEPCOHAIBHBIX JTAHHBIX;

— Ha 00)kalloBaHKe B CYJ HEMPAaBOMEPHBIX JIeHCTBHI min O6e3aelcTBUs paboToaarens mpu oopaboTke
Y 3aIIUTE TIEPCOHABHBIX IAHHBIX pa0OTHUKA.

7. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM,
PEI'YJIMPYIOIIUX OBPABOTKY U 3AIIUATY INIEPCOHAJIBHBIX JAHHbBIX

7.1. 3a HapylIeHHEe HOPM, PETyIUPYIOUINX MOTydyeHue, 00paOdoTKy U 3aIIUTy MEePCOHATBHBIX JaHHBIX
paboTHUKA, BUHOBHBIE JIMIIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C (pe/iepalibHbIMU 3aKOHAMMU:

— IUCUUTUTHHAPHYIO;

— aIMUHUCTPATUBHYIO;

— TpaXJaHCKO-TIPABOBYIO;

— YIOJIOBHYIO.
7.2. PaboOTHUK, MpeACTaBUBIIUNA pabOTOMATENI0 MOJAJIOKHBIE JOKYMEHTHI WM 3aBEIOMO JIOKHBIE
cBeIeHUs 0 ce0e, HeCeT AUCIUILTMHAPHYIO OTBETCTBEHHOCTD BIUIOTH /IO YBOJIbHEHHUSI.

8. BAK/IIOYUTEJIBHBIE ITOJIOXKEHUSA
8.1. Hacrosmee IlonokeHne BCTymaeT B CHJIy C MOMEHTa €ro yTBepxkAeHHs nupekropom MBOY

«C(K)OII Ne 119 r. YensOnHCKa» U BBOAUTCS B JEHCTBUE €TO MPUKA30M.
8.2. [Nonoxenue obs3arensHO 1t Bcex paboTHUKOB MBOY «C(K)OLI Ne 119  r. YUensGuHckay.

CormnacoBaHo:
I'maBHBII OyxranTtep (O.B. MrIcnsieBa)
Creuunanuct no kajapam (H.Bb. Cxopomnymosa)
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